
                                                  

 
Practice Employment Application 

 
This application was designed to complete as a reference to use when filling out actual job 
applications.  Fill it out, in detail, and keep it with you while you are searching for a job.  This may 
assist you with information that an employer may ask for.   
 

Do not give this sheet to an employer.   
They will have their own application for prospective employees to fill out. 

 

 Be accurate!  Confirm names, telephone numbers and addresses are correct.  If you cannot 
remember, you may need to look this information up. 

 
 Double check the dates of your previous jobs.  If you aren’t sure, call and ask!  You may call 

the company’s human resources office to get this information.  Most companies have this 
number listed on their website. 
 

 Always ask permission before putting someone down as a reference.  Be sure to give contact 
information where they can be reached during normal business hours (8 a.m. – 5 p.m.). 
 

 Check for spelling or grammatical errors. 
 

 Write neatly and legibly when filling out an application.  
 

 
 
 
 
  



                                                   

Practice Employment Application 

 

APPLICANT INFORMATION 

Last Name  First  M.I. Date  

Street Address  Apartment/Unit #  

City  State  ZIP  

Phone  E-mail Address  

Date Available  Social Security No.  Desired Salary  

Position Applied for  

Are you a citizen of the United States? YES   NO   If no, are you authorized to work in the U.S.? YES   NO   

Have you ever worked for this company? YES   NO   If so, when?  

Have you ever been convicted of a felony? YES   NO   If yes, explain  

 

EDUCATION 

High School  Address  

From  To  Did you graduate? YES   NO   Degree  

College  Address  

From  To  Did you graduate? YES   NO   Degree  

Other  Address  

From  To  Did you graduate? YES   NO   Degree  

 

REFERENCES 

Please list three professional references. 

Full Name  Relationship  

Company  Phone (           ) 

Address  

Full Name  Relationship  

Company  Phone (           ) 

Address  

Full Name  Relationship  

Company  Phone (           ) 

Address  

  



                                                   

PREVIOUS EMPLOYMENT 

Company  Phone (           ) 

Address  Supervisor  

Job Title  Starting Salary $ Ending Salary $ 

Responsibilities  

From  To  Reason for Leaving  

May we contact your previous supervisor for a reference? YES   NO    

Company  Phone (         ) 

Address  Supervisor  

Job Title  Starting Salary $ Ending Salary $ 

Responsibilities  

From  To  Reason for Leaving  

May we contact your previous supervisor for a reference? YES   NO    

Company  Phone (         ) 

Address  Supervisor  

Job Title  Starting Salary $ Ending Salary $ 

Responsibilities  

From  To  Reason for Leaving  

May we contact your previous supervisor for a reference? YES   NO    

 

MILITARY SERVICE 

Branch  From  To  

Rank at Discharge  Type of Discharge  

If other than honorable, explain  

 

SPECIAL SKILLS, TRAINING OR CERTIFICATIONS 

 

    

 


